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LEONARDO DA VINCI PROJECT

The General Foundation of the University of Salamanca is managing 200 grants for young graduates of both, public and private, Spanish universities during the 2007-2009 bi-year period, with the purpose of carrying out a practical training time within European companies.

http://www.programaclave.com
The duration of this Project is 18 months. The deadline for the Foundation to receive both, company offers and applications from potential beneficiaries ends by November 2008.
The main objective of this Project is to promote a European framework on vocational education and training such as the Life Learning Programme implies. It is financed by the European Union through the Leonardo da Vinci Programme.
GRANT CONDITIONS 

· The duration of the placements will be 6 months.

·  
The economic conditions for the grant are the following: 
· A maintenance Grant.

· An accident, civil liability and travel assistance insurance, which would cover the whole training period.

· The placements in companies must be defined as a part of a necessary training to complement the trainee’s professional development. To meet this requirement, the host organisation should propose a work programme which must be related to the trainee’s academic background, but which should also fulfil the company needs. In order to improve the trainee’s integration in the host organisation, a tutor, someone to follow up the tasks performed by the trainee in the company, will be assigned.
· There will be no labour relationship between the trainee and the company and therefore, the company does not have to provide the trainee with the usual social benefits that a labour contract will imply. The Trainee will be covered (throughout the whole period) by a private insurance which, together with the Spanish Social Security (European Assistant Card), will ensure that any health/accident - related expenses will be paid for in any country of the European Union.

· Although it is not compulsory, host organisations are highly encouraged to provide a monthly allowance (monetary/in kind) for the Trainee. This compensation, together with the Grant, should be enough to cover any living expenses in a foreign country.

· At the end of the training period, the host organisation will prepare a Final Report to evaluate the placement and the hosting company will also provide the Trainee with a Certificate of his/her work.

HOW TO RECEIVE A LEONARDO DA VINCI TRAINEE?

PROCEDURE FOR INTERESTED COMPANIES:

The steps to be followed by a Company interested in hosting a recent graduate for a practical training placement are:

· Introduce the Placement Offer in the web page: http://www.programaclave.com. Once the placement offer is in the web, the Foundation will select from its database (also in the web), the candidates who better fit the desired profile. The selected candidate’s curricula will be sent by email to the company, which should make the final selection. Companies are encouraged to have a telephone interview with the selected candidate, which will help to set the starting period of the training as well as the candidate’s language skills.  

· You can also contact us and establish a written agreement (by fax/post) expressing the intent to receive a recent graduate for a placement period. The agreement should include the trainee’s desired profile, the proposed practical work, and the desired duration.  

· Once the final candidate has been selected, we will send you a letter of agreement by e-mail with the placement duration and the contents of the training-ship. The company’s designed person responsible of internships and grants programmes must sign the agreement, and seal it with  the company’s official seal, and send it back to the Foundation. 

· The Foundation will then write  a University-Enterprise Agreement, which will be signed by the three parties : the host Company, the Trainee and the Foundation. This document will regulate all the Placement conditions. 
PLACEMENT OFFER and DESIRED CANDIDATE PROFILE

	Contact data for the enterprise
	

	
	Name
	

	
	Address
	

	
	Web site
	

	
	Sector of activity
	

	
	Type of enterprise
	

	
	Employee number
	

	Contact person
	

	
	Name
	

	
	Position
	

	
	Telephone number
	

	
	Fax number
	

	
	e-mail
	

	Person to sign the Agreement
	

	
	Name
	

	
	Position
	

	
	Telephone number
	

	
	Fax number
	

	
	e-mail
	

	In-house Tutor
	

	
	Name
	

	
	Position
	

	
	Telephone number
	

	
	Fax number
	

	
	e-mail
	

	Data regarding the placement offer 
	

	
	Working hours
	

	
	Workplace address
	

	
	General content
	

	
	Tasks to be carried out
	

	
	Starting date
	

	
	Duration
	

	
	Remuneration (wage and/or in kind)
	

	Profile requested
	

	
	Degree
	

	
	University
	

	
	Language skills
	

	
	Computer skills
	

	
	Additional data
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